
 
 
 
 
 
 
 

 

          

MEMORANDUM     Agenda Item #7 

 
 
To:  Board of Trustees       Date:  January 12, 2024 
 
From:  Brittany Millington, Library Director 
 
Subject:  Early Closing Request for October 10, 2024 (Action Item) 

 

I request approval to close the Library (Main and Douglass Branch) at 5 pm on Thursday, October 10, 
2024 to enable setup for the Great Author program featuring Ken Liu.  This event will take place on the 
second floor of the Main library at 7 pm. The Main library will open again at 6:30 pm for event 
attendees.  
 
The Douglass Branch will close to enable staff to assist with the set up and hosting of the author. 
 
The Main library regularly closes at 9 pm and the Douglass Branch at 8 pm. 
 
The closing will be advertised to the public, using all means available including our newsletter, website, 
social media, and signage. 


